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Blackline User Guide: Mastering Financial Close Management with Ease

blackline user guide is your essential companion to navigating and mastering one of the most powerful
cloud-based financial close automation platforms available today. Whether you’re a finance
professional, an accountant, or part of a corporate controller team, understanding how to utilize
BlackLine effectively can transform your month-end close process, reduce errors, and increase overall
efficiency. This guide aims to provide a comprehensive overview of BlackLine’s core features, practical

tips for users, and insights into optimizing your workflow using this innovative tool.

Understanding BlackLine and Its Importance

Before diving into the specifics, it’s important to grasp what BlackLine is and why it’s become a staple
in modern finance departments. BlackLine is a cloud software platform designed to automate and
streamline the financial close process, account reconciliations, task management, and intercompany
transactions. It replaces manual spreadsheets and disconnected systems with a unified solution that

enhances visibility and controls within financial operations.
The impact of BlackLine extends beyond time savings. By standardizing reconciliations and automating
routine tasks, it reduces human error and ensures compliance with accounting standards. For

organizations dealing with complex financial structures or multiple subsidiaries, BlackLine’s

intercompany reconciliation capabilities are a game-changer.

Getting Started with the BlackLine User Guide

If you’re new to BlackLine, the onboarding phase can feel overwhelming due to its extensive



functionalities. The BlackLine user guide is designed to help you get up to speed quickly and

confidently.

Logging In and Navigating the Dashboard

Once you receive your login credentials, your first encounter will be with the BlackLine dashboard. This
is your command center, offering a snapshot of your current tasks, open reconciliations, and upcoming

deadlines. Familiarize yourself with the layout:

¢ Task Lists: Displays assigned tasks and their statuses.

* Reconciliation Status: Shows progress on account reconciliations.

* Notifications: Alerts for overdue items or pending approvals.

Navigating between modules is intuitive, with a menu that categorizes functions such as Account
Reconciliations, Transaction Matching, Task Management, and Journal Entry. Spending time exploring

the dashboard ensures you can quickly access what you need during busy close periods.

Setting Up Your Profile and Preferences

Personalizing your BlackLine experience helps streamline your daily workflow. You can customize
notification settings, email alerts, and display preferences. For example, configuring which tasks trigger
email notifications ensures you never miss critical deadlines without being overwhelmed by

unnecessary alerts.



Core Features Covered in the BlackLine User Guide

BlackLine’s modular design means users can leverage specific functionalities based on organizational
needs. The user guide typically breaks down these core features to help users understand and apply

them effectively.

Account Reconciliations

At its heart, BlackLine excels in automating account reconciliations. The user guide walks you through
creating reconciliation templates, uploading supporting documents, and performing variance analysis. A

few helpful tips include:

e Template Use: Establish standardized reconciliation templates to maintain consistency across

periods.

* Auto-Matching: Utilize BlackLine’s auto-matching capabilities to quickly pair transactions and

reduce manual work.

¢ Documentation: Attach electronic documents directly to reconciliations to maintain audit trails.

Understanding how to leverage these features reduces the risk of errors and accelerates the close

cycle.

Transaction Matching

The Transaction Matching module is particularly valuable for organizations handling high volumes of



transactions. It automates the process of matching transactions from different systems to ensure

accuracy and completeness.

The blackline user guide explains how to upload transaction files, set matching rules, and review
exceptions. Learning to customize matching criteria—such as amount thresholds or date ranges—can

significantly improve match rates and reduce manual review efforts.

Task Management

BlackLine’s Task Management module helps coordinate and monitor the financial close process by

assigning, tracking, and reporting on close tasks.

The user guide emphasizes the importance of setting clear deadlines, defining task dependencies, and
utilizing the centralized task calendar. These features promote accountability and transparency across

finance teams, ensuring nothing slips through the cracks during critical periods.

Tips and Best Practices from the BlackLine User Guide

Beyond step-by-step instructions, the blackline user guide offers practical advice to maximize the

platform’s value.

Integrate with Your ERP System

BlackLine can integrate with popular ERP systems such as SAP, Oracle, and NetSuite. This
integration automates data imports and reduces manual data entry errors. The user guide usually
includes best practices for configuring these connections and scheduling data syncs to align with your

close calendar.



Leverage Reporting and Analytics

One of BlackLine’s strengths lies in its robust reporting capabilities. Users can generate reports on
reconciliation status, task completion rates, and exception trends. Using these insights, finance leaders

can identify bottlenecks, allocate resources more effectively, and enhance process controls.

Maintain Regular Training and Updates

Since BlackLine frequently updates its features and interface, staying current is crucial. The user guide
often suggests regular training sessions and reviewing release notes to keep your team up to date.

Encouraging users to explore new functionalities can also uncover efficiency gains.

Advanced Features Highlighted in the BlackLine User Guide

For seasoned users looking to deepen their expertise, the blackline user guide dives into advanced

functionalities that can further streamline financial operations.

Automated Journal Entries

BlackLine allows for the creation and approval of automated journal entries, reducing manual posting
errors. Understanding how to set up journal entry templates and approval workflows saves valuable

time during the close.

Intercompany Reconciliation and Eliminations



Managing intercompany transactions can be complex, especially for multinational corporations.
BlackLine’s intercompany module automates reconciliation between subsidiaries and supports
elimination entries for consolidated financial statements. The user guide provides detailed instructions

on mapping intercompany accounts and resolving discrepancies.

Compliance and Audit Trail Features

Maintaining compliance with regulatory standards is a critical aspect of financial close management.
BlackLine maintains detailed audit trails, including timestamps, user actions, and document
attachments. The user guide explains how to access and utilize these records to support internal and

external audits.

Customizing BlackLine to Fit Your Organization

Every organization’s financial processes are unique, and the blackline user guide encourages tailoring

the platform to your specific needs.

Building Custom Workflows

BlackLine supports customizable workflows that reflect your company’s approval hierarchies and
process steps. The guide walks users through creating, editing, and optimizing these workflows to

ensure they align with internal controls.

Role-Based Access Control

Security is paramount when dealing with sensitive financial data. BlackLine’s role-based access control



ensures users only see and interact with relevant information. The user guide advises administrators

on best practices for assigning roles and managing permissions.

Getting the Most Out of BlackLine Support Resources

While the blackline user guide is comprehensive, leveraging additional support can enhance your

experience.

Many organizations benefit from BlackLine’s online community forums, webinars, and support tickets.
The user guide often points users to these resources for troubleshooting, feature updates, and peer

advice.

Additionally, engaging with BlackLine’s professional services team can help with complex

implementations, custom integrations, or advanced training sessions.

The combination of a detailed user guide and robust support options equips finance teams to fully

harness BlackLine’s power and drive continuous improvement in their financial close processes.

Navigating BlackLine may seem daunting at first, but with the right guidance and a bit of practice, it
quickly becomes an indispensable tool in your finance arsenal. This blackline user guide aims to
empower you with the knowledge and confidence to streamline your financial close, improve accuracy,

and deliver timely, reliable financial results.

Frequently Asked Questions



What is the BlackLine User Guide?

The BlackLine User Guide is a comprehensive manual that provides instructions and best practices for

using the BlackLine financial close automation software effectively.

Where can | find the official BlackLine User Guide?

The official BlackLine User Guide can typically be found on the BlackLine Help Center or Support

Portal, accessible to licensed users and administrators.

Does the BlackLine User Guide cover configuration and setup?

Yes, the User Guide includes detailed steps for configuring and setting up BlackLine modules to align

with your organization's financial close processes.
Are there tutorials included in the BlackLine User Guide?
Many versions of the BlackLine User Guide include tutorials and walkthroughs to help users

understand key features and perform common tasks within the platform.

How often is the BlackLine User Guide updated?

The BlackLine User Guide is updated regularly to reflect new features, enhancements, and best

practices as BlackLine software evolves.

Can the BlackLine User Guide help with troubleshooting common
issues?

Yes, the guide often contains troubleshooting tips and FAQs to assist users in resolving common

problems encountered within the BlackLine system.



Is the BlackLine User Guide suitable for beginners?

The guide is designed to be user-friendly and is suitable for both beginners and experienced users,

providing step-by-step instructions and explanations.

Does the BlackLine User Guide include information about integrations?

Yes, the guide typically includes sections on integrating BlackLine with other financial systems and

ERP platforms for seamless data flow.

How can | get additional support beyond the BlackLine User Guide?

For additional support, users can contact BlackLine Customer Support, access community forums, or

participate in training sessions and webinars offered by BlackLine.

Additional Resources

Blackline User Guide: Navigating Financial Automation with Precision

blackline user guide serves as an essential resource for finance and accounting professionals seeking
to harness the full potential of BlackLine’s automation and reconciliation software. As businesses
increasingly transition to cloud-based financial close solutions, understanding how to effectively utilize
BlackLine’s tools becomes critical for improving accuracy, efficiency, and compliance in financial
operations. This article offers a thorough examination of the BlackLine user guide, focusing on its
practical applications, key features, and user experience to help organizations optimize their financial

close processes.

Understanding BlackLine and Its User Guide

BlackLine is a comprehensive cloud platform designed to automate and streamline accounting



workflows, particularly around balance sheet reconciliations, task management, journal entries, and
intercompany transactions. The BlackLine user guide functions as an indispensable manual that details
how to navigate this platform’s complex suite of tools. It offers step-by-step instructions, best practices,
and troubleshooting tips that help users at all levels—from beginners to advanced

practitioners—maximize the software’s capabilities.

The guide typically covers various modules such as Account Reconciliations, Task Management,
Transaction Matching, and Variance Analysis. Each module addresses specific pain points in the
financial close cycle, and the user guide breaks down each feature to facilitate seamless adoption.
Moreover, the guide includes insights on integration with ERP systems like SAP, Oracle, and NetSuite,

which enhances data flow and operational coherence.

Key Features Highlighted in the BlackLine User Guide

One of the primary strengths of the BlackLine user guide is its focus on user empowerment through

the platform’s automation features. Some of the core functionalities explored in detail include:

¢ Account Reconciliation Management: The guide explains how to set up templates, automate
reconciliations, and monitor exceptions, thereby reducing manual errors and improving audit

readiness.

e Task Management: Users learn to assign, track, and document close-related tasks, enhancing

accountability and collaboration across departments.

» Journal Entry Automation: Instructions on creating, reviewing, and approving journal entries

digitally help accelerate the month-end close while maintaining compliance.

e Transaction Matching: The guide elucidates how BlackLine’s matching engine identifies

discrepancies across large transaction volumes, saving time and reducing reconciliation



backlogs.

e Reporting and Analytics: Users are guided on generating customized reports that provide

transparency into the financial close status and key performance indicators.

These features, when properly leveraged through the insights offered in the user guide, can

significantly improve the accuracy and speed of financial close cycles.

Navigation and Usability Insights

The BlackLine user guide is designed with usability in mind, featuring clear navigation paths and
contextual help elements. Its structure often reflects the workflow of the financial close process,
enabling users to find relevant information quickly. Screenshots, video tutorials, and interactive demos

are commonly integrated to cater to different learning styles.

From a usability perspective, the user guide emphasizes intuitive navigation within the BlackLine
platform itself. For example, it details how dashboards provide a centralized view of outstanding tasks
and reconciliations, and how filters and search functionalities can be used to drill down into specific

accounts or periods.

Moreover, the guide addresses common user challenges such as setting up user roles and
permissions, which is vital for maintaining internal controls and segregation of duties. It also offers
troubleshooting advice for common system errors or integration issues, minimizing downtime and

disruption.

Comparative Analysis: BlackLine User Guide vs. Competitors



When compared to user guides of competing financial close software like FloQast or Trintech, the
BlackLine user guide stands out due to its comprehensive coverage and integration depth. While some
guides focus predominantly on basic usage, BlackLine’s documentation dives into advanced

functionalities such as automated risk assessments and Al-driven transaction matching.

Additionally, BlackLine’s user guide is updated regularly to reflect software enhancements and
regulatory changes, ensuring users have access to the latest best practices. This continuous
improvement contrasts with some competitors whose guides may lag behind software updates,

potentially causing gaps in user knowledge.
However, some users note that the sheer volume of information in the BlackLine user guide can be

overwhelming initially. This complexity necessitates a structured onboarding approach, supported by

BlackLine’s customer success teams and training modules.

Best Practices for Utilizing the BlackLine User Guide

To extract maximum benefit from the BlackLine user guide, organizations should consider the following

strategies:
1. Structured Onboarding: New users should follow the guide in conjunction with formal training
sessions to build foundational knowledge and practical skills.

2. Module-Specific Learning: Focus on mastering one module at a time, such as Account

Reconciliations or Task Management, before progressing to more complex features.

3. Regular Updates: Stay informed about guide revisions and software updates, as BlackLine

frequently introduces new functionalities that enhance automation and compliance.

4. Leverage Support Resources: Use supplementary materials like webinars, community forums,



and customer support to resolve questions that arise beyond the scope of the guide.

5. Customize Documentation: Tailor the user guide content to align with organizational workflows

and compliance requirements for more relevant application.

By integrating these practices, finance teams can reduce the learning curve and accelerate the return

on investment in BlackLine.

Challenges and Considerations

While the BlackLine user guide is extensive and detailed, some users face challenges related to the
platform’s complexity. The need for customization and integration with diverse ERP environments can
complicate initial setup, requiring significant technical expertise. The user guide attempts to address

these issues, but hands-on support from implementation specialists often remains necessary.

Additionally, for companies transitioning from manual reconciliation processes, the shift to BlackLine’s
automated workflows can represent a cultural change. The user guide’s role in easing this transition is

crucial, but it demands commitment from leadership and continuous user engagement.

BlackLine User Guide in the Context of Financial Digital

Transformation

In today’s fast-evolving financial landscape, automation and real-time transparency are no longer
optional but imperative. The BlackLine user guide plays a pivotal role in enabling organizations to
embrace this digital transformation. By systematically documenting how to utilize BlackLine’s

capabilities, the guide empowers finance professionals to move beyond error-prone spreadsheets



toward a more controlled, auditable, and efficient close process.

Moreover, the guide’s emphasis on compliance and audit readiness aligns well with increasingly
stringent regulatory environments. Companies can rely on BlackLine and its documentation to

demonstrate robust internal controls, which is a critical advantage during external audits.

As artificial intelligence and machine learning technologies become more embedded in financial
software, future iterations of the BlackLine user guide are expected to include advanced analytics and

predictive insights, further enhancing decision-making and operational efficiency.
The BlackLine user guide remains a cornerstone for users aiming to unlock the full value of this

powerful financial close platform, serving both as a training manual and a reference tool in the journey

toward financial excellence.
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blackline user guide: Differentiated Instruction Guide for Inclusive Teaching Anne M.
Moll, 2003 Focuses on specific questions and corresponding actions teachers must take for
differentiating instruction in the general ed. curriculum for students with disabilities & for all other
students who are experiencing difficulty learning.

blackline user guide: Teachers' Guide Mandi Rathbone, Michele Gordon, 2000-02 This PM
Animal Facts: Polar Animals Teachers' Guide will help teachers and children gain the maximum
benefit from the six books at Silver Level. The guide features: ' direction for introducing children to
non-fiction text ' a double page of activities for each book which focus on meaning in the text ' lists
of books to share and compare.

blackline user guide: Fifth Grade Math with Confidence Instructor Guide Kate Snow,
2025-07-01 Teach Fifth Grade Math with Confidence! This scripted, open-and-go program from math
educator Kate Snow will give you the tools you need to teach math with confidence-even if it’s been
years since you learned these concepts yourself. Engaging, hands-on lessons will help your child
develop a strong understanding of math, step by step. This scripted, open-and-go program from
math educator Kate Snow will give you the tools you need to teach math with confidence-even if it’s
been years since you learned these concepts yourself. Engaging, hands-on lessons will help your
child develop a strong understanding of math, step by step. adding, subtracting, multiplying, and
dividing decimals adding and subtracting fractions with different denominators multiplying and
dividing fractions and mixed numbers multi-step fraction and decimal word problems solving
measurement problems with fractions and decimals line graphs and the coordinate plane geometry
and volume mean and median Your child will develop strong math skills and a positive attitude
toward math with fun games and real-world applications. All you'll need are this Instructor Guide,
the two Student Workbooks (Part A and Part B), and a few simple manipulatives (like base-ten blocks
and fraction tiles) to make math come alive for your child. Hands-on, incremental lessons that


https://www.americancontractorsorganization.org/archive-th-169/blackline-user-guide.pdf

steadily build conceptual understanding Daily review to ensure children retain what they’ve learned
and master essential skills Step-by-step examples help your child develop math study skills and
greater independence Games and real-world applications make math fun and relevant Clear
directions and explanatory notes make teaching straightforward for the parent Optional extension
activities and enrichment book recommendation link math lessons with everyday life WHAT
PARENTS ARE SAYING: Math with Confidence has made math the favorite subject in our
homeschool. My kids love it, and are learning the 'why' behind every new skill they learn. As a
self-proclaimed math-phobic person, I feel completely supported by the teacher's guide to present
the material and help my children. -Stephanie E. The Instructor Guide is well-thought out, extremely
easy to follow, and doesn't require the instructor to be good at math - it enables you to learn
alongside your student! --Angela M.

blackline user guide: Inquiry and Problem Solving , 1999

blackline user guide: The Type 1 Diabetes Self-Care Manual Wood Jamie, Peters Anne,
2017-11-08 The Type 1 Diabetes Self-Care Manual: A Complete Guide to Type 1 Diabetes Across the
Lifespan for People with Diabetes, Parents, and Caregivers offers practical, evidence-based and
common sense help for people with type 1 diabetes and their caregivers. For the close to 1.5 million
people with type 1 diabetes in the United States alone and their family and friends, this book will
help them understand the effects of type 1 diabetes, not just when diagnosed, but throughout their
lifespan. Dr. Jamie Wood and Dr. Anne Peters, two of the most respected and sought-after
endocrinologists, provide an easy-to-follow narrative on all aspects of the disease. The Type 1
Diabetes Self-Care Manual will be the go-to reference for everyone touched by type 1 diabetes.

blackline user guide: Earth Manual United States. Bureau of Reclamation, 1960

blackline user guide: Teacher's Guide for World History Societies of the Past Linda
McDowell, Marilyn MacKay, 2005 World History: Teacher's Guide is a comprehensive resource filled
with fun, captivating, and thought-provoking hands-on activities. In each chapter, you will find:
practical hands-on activating and acquiring/applying activities useful teacher reference notes and
organizational techniques vocabulary-building exercises assessment ideas and activities review
activities, fun puzzles, engaging word games, and easy-to-prepare games suggested resources for
both teachers and students many useful blackline masters (such as activities, maps, and graphic
organizers)

blackline user guide: The Educator's Professional Growth Plan Jodi Peine, 2008 Outlines a
systematic method that helps professional educators focus their energies on lasting professional
growth. Strategies and templates assist teachers in reflecting on their own professional
performance, setting their own learning targets, and managing their own progress toward greater
professional success.--Scott Estes, Principal Glendale School, East Peoria, IL Offers the school leader
a well-organized and effective plan. Reveals that true professional growth occurs through systematic
reflection and analysis of one’s strengths and weaknesses.--Bonnie Watson, Writing Lab
CoordinatorOwensboro 5-6 Center, KY Empower teachers with growth opportunities that build rich
professional collaborations and raise student achievement! Recognizing that student achievement is
intrinsically linked to high-quality teaching, Jodi Peine offers an invaluable guide that helps
educational leaders strengthen teachers’ instructional practice with an individualized and robust
professional development process. The author provides administrators and staff developers with
step-by-step guidance for designing, implementing, and sustaining a professional growth plan.
Grounded in research at elementary, middle, and high school levels, the process is delivered in
manageable sections with reproducible forms for every step. With a refined method that includes
formal data analysis, this guidebook: Demonstrates how participants can develop their own goals
and action plans Provides current terminology and topics for individual growth plan development
Examines steps to take after completing first-generation professional growth plans Helps redefine
school improvement efforts to produce enduring systemic change The Educator’s Professional
Growth Plan, Second Edition, provides a targeted approach that accommodates the unique needs of
individual teachers. Within a supportive context, educators can assume responsibility for their own




learning, witness changes in their professional practice, and realize substantive gains in student
performance.

blackline user guide: Better Together , 1997 Reading textbook series, organized by thematic
units, utilizes award-winning, unabridged trade book literature to teach reading and language arts
competency to students, grades K-6.

blackline user guide: Spotlight on Literacy 2000 , 2000

blackline user guide: Diagnostic Radiology Physics with MATLAB® Johan Helmenkamp,
Robert Bujila, Gavin Poludniowski, 2020-11-23 Imaging modalities in radiology produce
ever-increasing amounts of data which need to be displayed, optimized, analyzed and archived: a big
data as well as an image processing problem. Computer programming skills are rarely emphasized
during the education and training of medical physicists, meaning that many individuals enter the
workplace without the ability to efficiently solve many real-world clinical problems. This book
provides a foundation for the teaching and learning of programming for medical physicists and other
professions in the field of Radiology and offers valuable content for novices and more experienced
readers alike. It focuses on providing readers with practical skills on how to implement MATLAB®
as an everyday tool, rather than on solving academic and abstract physics problems. Further, it
recognizes that MATLAB is only one tool in a medical physicist’s toolkit and shows how it can be
used as the glue to integrate other software and processes together. Yet, with great power comes
great responsibility. The pitfalls to deploying your own software in a clinical environment are also
clearly explained. This book is an ideal companion for all medical physicists and medical
professionals looking to learn how to utilize MATLAB in their work. Features Encompasses a wide
range of medical physics applications in diagnostic and interventional radiology Advances the skill of
the reader by taking them through real-world practical examples and solutions with access to an
online resource of example code The diverse examples of varying difficulty make the book suitable
for readers from a variety of backgrounds and with different levels of programming experience.

blackline user guide: Math Trailblazers 2E G1 Teacher Implemenation Guide Kendall/Hunt
Publishing Company TIMS Project National Science Foundation (U.S.) University of Illinois at
Chicago, 2004

blackline user guide: Naturally! , 1997 Reading textbook series, organized by thematic units,
utilizes award-winning, unabridged trade book literature to teach reading and language arts
competency to students, grades K-6.

blackline user guide: Math Trailblazers 2E G3 Teacher Implemenation Guide TIMS
Project, 2004 A complete research-based, K-5 mathematics program integrating math, science and
language arts. [The program] embodies the NCTM Principles and standards for school mathematics
and is based on the ideas that mathematics is best learned by solving problems in real-world
contexts and that a curriculum should balance conceptual understanding and procedural skill--P. 4
of cover.

blackline user guide: Spotlight on Literacy: Pupil edition , 1997 Reading textbook series,
organized by thematic units, utilizes award-winning, unabridged trade book literature to teach
reading and language arts competency to students, grades K-5.

blackline user guide: Eureka! , 1997 Reading textbook series, organized by thematic units,
utilizes award-winning, unabridged trade book literature to teach reading and language arts
competency to students, grades K-6.

blackline user guide: Integrating Computers Into the Curriculum Michael M. Behrmann, 1988

blackline user guide: Teachers' Guide Stephanie Dix, 2000-03 This reading scheme features
11 colour-coded levels of progression with finely calibrated, structured and unobtrusive grading. The
books gradually introduce new words and cover a wide range of genres. Each book features
controlled vocabulary, contents, headings, index and a self-correcting comprehension programme.
This Teachers' Guide features a double page of activities for each book which focus on meaning in
the story.

blackline user guide: Fourth Grade Math with Confidence Instructor Guide Kate Snow,




2024-06-11 Teach Fourth Grade Math with Confidence! This scripted, open-and-go program from
math educator Kate Snow will give you the tools you need to teach math with confidence-even if
you’ve never taught math before. Engaging, hands-on lessons will help your child develop a strong
understanding of math, step by step.This scripted, open-and-go program from math educator Kate
Snow will give you the tools you need to teach math with confidence-even if you've never taught
math before.Engaging, hands-on lessons will help your child develop a strong understanding of
math, step by step.- Multiplication with multi-digit numbers- Long division- Equivalent fractions-
Adding and subtracting fractions and mixed numbers- Measuring angles- Multi-step word problems:
Area, perimeter, and geometry- Decimals, measurement conversions, and graphsYour child will
develop both strong math skills and a positive attitude toward math with fun activities like Mental
Math Arcade, Fraction War, Race to 180°, and Decimal Least to Greatest. All you'll need are this
Instructor Guide, the two Student Workbooks (Part A and Part B), and simple household items (like
play money, base-ten blocks, a protractor, and playing cards) to make math come alive for your
child. Hands-on, incremental lessons that steadily build conceptual understanding Daily review to
ensure children retain what they’ve learned and master essential skills Games and real-world
activities make math fun Easy to use, with clear directions and explanatory notes Optional picture
book recommendations and math enrichment activities

blackline user guide: Resources in Education , 1999-04
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